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BACK OFFICE ASSISTANT

JOB LOCATION

? Remote work from: India

DESCRIPTION

Responsibilities:

Enter, maintain, and organize data in a computer system.

Handle day-to-day office activities.

Answer phone calls and manage emails.

Experience Requirement:

Candidates with 0 to 6 months of experience are welcome to apply.

HIRING ORGANIZATION

Veejay Med Point Private Limited

EMPLOYMENT TYPE

Full-time, Part-time

BASE SALARY

INR 18000 - INR 35000

VALID THROUGH

2026-07-17
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